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INSTRUCTIONS

ZONING PERMIT APPLICATION
BOROUGH OF MAYFIELD

1. A Zoning Permit must be obtained for all new construction, additions, structural alterations
and changes in the use of a building or lot.

2. Complete the application by typing or printing clearly. If additional space is required to
provide information in the application, attach 8-1/2 X 11 inch sheets of paper, each
appropriately labeled.

3. Each Zoning Permit Application must be accompanied by a detailed Plan indicating the
location of the lot by referencing the street or streets adjoining the lot, the street address or lot
number, the dimensions of: the lot, any existing buildings on the lot, the proposed building or
addition requiring the Permit, and the distances in feet from the proposed structure to the
front, side and rear lot lines. Sheet 4 of the Zoning Permit application may be used for the Plan.

4. If required by the Zoning Officer, a deed and building floor plan shall be provided as part of
the application.

5. Complete all items of the application. If an item does not apply, note n/a for that item.
Applications not completely filled out will be returned as administratively incorrect.

6. The Zoning Officer will issue a Permit for a structure or a change of use only if it does not
conflict in any way with the Zoning Ordinance. If the Zoning Officer refuses to issue a Permit, on
the grounds that it does not conform to the Ordinance, the Application may be appealed to the
Zoning Board of Adjustment, which will hold a Public Hearing before making a decision on the
case.

7. If construction is not started within three (3) months from the date the permit is issued, it
must be renewed. If construction is not completed within one (1) year from the date of issue of
the Permit, it must be renewed. The Permit may be renewed at no additional fee simply by
notifying the Borough.

8. Upon completion of the erection or alteration of any building or portion thereof authorized
by any Permit and prior to occupancy or use, the holder of such Permit shall notify the Zoning
Officer of such completion and return the Permit to the Borough Office.
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9. No Permit shall be considered complete or permanently effective until the Zoning Officer has
certified that the work has been inspected and approved as being in conformity with the Permit
and the provisions of this Ordinance and other applicable Ordinances.

10. All applications, with accompanying Plans and documents, shall be a public record.
11. All applicants, owners, contractors and/or architects listed on this application shall meet or

exceed all B.O.C.A. (Building Officials Code Administrators Regulations) for buildings, plumbing,
electrical and mechanical.

Date

Owner

Contractor
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BOROUGH OF MAYFIELD

LACKAWANNA COUNTY

COMMONWEALTH OF PENNSYLVANIA

BOROUGH USE ONLY

Date Received

ZONING PERMIT APPLICATION Received By
SECTION A — General Information
1. Applicant Name:
Mailing Address:
Phone:
2. Landowner of Record Name:
Mailing Address:
Phone:
3. Subject Property Address:
4, Subject Property Zone: Map #
Must be included
5. Contractor/Architect:
Mailing Address:
Phone:
Check box(es) that apply:
OWork to be done by Owner. Attach completed Workman’s Compensation Affidavit
DWork to be done by a Contractor |:|Va|id Insurance Certificate on file with the Borough

|:| Insurance Certificate attached

6. General Description of Proposed Use:
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SECTION B - Lot Information

7. Total Lot Area: square feet (1 acre = 43,560 square feet)

8. Lot Width at Frontage: feet At Building Setback: feet

9. Lot Depth: feet

10. Total Lot Coverage (all impervious surfaces) feet % of Lot Area

SECTION C — Construction Information

11. Proposed construction will involve:
New Construction
Addition/Alteration to Existing Structure

Repair (specify)

Accessory Use (Garage, shed, etc.) Please Specify.

Other (specify)

12. Size of Existing Building on Lot

13. Size of Proposed Building feet

14. Maximum Height of Building or Addition feet No. of stories

15. Value of Completed Building, alteration or improvement

16. Setbacks (see table included with application)
Required by Ordinance Proposed

Front Yard

Side Yards

Rear Yard
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SECTION D - Certification

17. The Zoning Officer does not guarantee, or in any way, give any opinions as to the location or use of an
applicant’s structure. A zoning Permit only reflects conformance of the application and plan as it applies
to the Zoning Ordinance. The applicant alone bears the responsibility of insuring that his/her lot,
structures and uses thereon do not violate other laws, regulations, the rights of neighbors or other
parties. The applicant acknowledges that he/she has not relied on any oral or written statements of any
officer of Mayfield Borough as to any matters other than zoning.

18. As part of this Zoning Permit, the applicant must also obtain an Occupancy Permit prior to use and/or
occupancy of any structure, building, sign, land and/or portion thereof. When the work described in this
Zoning Permit Application is completed, the applicant shall notify the Zoning Officer that the site is ready
for inspection.

19. 1, the undersigned, do hereby certify that the information contained in this Zoning Permit Application
is true and correct. Further, all construction contemplated under this Zoning Permit will comply with all
the provisions of the current Mayfield Borough Zoning Ordinance. Additionally, the construction will
comply with any laws of the borough of Mayfield and the Commonwealth of Pennsylvania concerning
building and zoning regulations and permits.

Applicant’s Signature Date

Landowner’s Signature (if different than applicant) Date

SECTION E — For Zoning Officer’s Use Only

[ ] Insurance is required [ ] Affidavit is required
|:| Insurance is NOT required |:| Affidavit is NOT required
|:| Application is approved
Date
|:| Application is NOT approved
Date
Reason for denial
Occupancy Permit Issued on
Date
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Owner:
Location:
See Attached Plan
Scale:




